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uh.edu/socialwork COURSE TITLE/SECTION:  

TIME:  

FACULTY: 

OFFICE HOURS: 

E-mail: Phone: FAX: 

I. Course

A. Catalog Description
The “official” course description, limited to 30 words, and approved by GPSC.
Cannot be changed, and is the same for all sections of the same course.

B. Purpose
Required statement as approved by the Faculty Association that expands the
course description. Cannot be changed, and is the same for all sections of the
same course.

II. Course Objectives
As approved by the Faculty Association for all courses. Cannot be changed, and
are the same for all sections of the same course. This section should begin with
the following wording:

Upon completion of this course, students will be able to demonstrate the
following objectives:

1. each course objective should be linked to CSWE competency

III. Course Content
To include whatever content instructor wants regarding the specific content
areas to be covered by the course. This section does not need to be uniform
across course sections or classes. This section should begin with the following
wording:

This course will include the following topical (content) areas:

IX. list topics of course in order of presentation...

IV. Course Structure
To include whatever content instructor wants regarding the mode(s) of classroom
instruction and class format. This section does not need to be uniform across

http://www.uh.edu/socialwork
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course sections or classes. 

V. Textbooks
Use most recent APA format (sixth edition) for all textbooks or other required and
optional readings.

VI. Course Requirements
This section should identify the course assignments, including written
assignments, projects, and exams, as well as due dates. It is suggested that any
stipulations regarding late submissions be included here.

VII. Evaluation and Grading
Must include the following language:

The following standard grading scale has been adopted for all courses taught in 
the college.  

A  = 96-100% of the points C+ = 76-79.9% 
A- = 92-95.9% C    = 72-75.9% 
B+= 88-91.9% C- = 68-71.9%
B  = 84-87.9% D    = 64-67.9%
B- = 80-83.9% F    = Below 64% 

VIII. Policy on grades of I (Incomplete):
Must include the following language:

The grade of "I" (Incomplete) is a conditional and temporary grade given when

students are either (a) passing a course or (b) still have a reasonable chance of
passing in the judgment of the instructor but, for non-academic reasons beyond
their control have not completed a relatively small part of all requirements.
Students are responsible for informing the instructor immediately of the reasons
for not submitting an assignment on time or not taking an examination. Students
must contact the instructor of the course in which they receive an “I” grade to
make arrangements to complete the course requirements. Students should be
instructed not to re-register for the same course in a following semester in order
to complete the incomplete requirements.

The grade of "I" must be changed by fulfillment of course requirements within
one year of the date awarded or it will be changed automatically to an "F" (or to a
"U" [Unsatisfactory] in S/U graded courses). The instructor may require a time
period of less than one year to fulfill course requirements, and the grade may be
changed by the instructor at any time to reflect work completed in the course.

The grade of "I" may not be changed to a grade of W.

IX. Policy on academic dishonesty and plagiarism
Must include the following language:
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Students are expected to demonstrate and maintain a professional  standard of 
writing in all courses, do one’s own work, give credit for the ideas of others, and 
provide proper citation of source materials. Any student who plagiarizes any part 
of a paper or assignment or engages in any form of academic dishonesty will 
receive an “I” for the class with a recommendation that a grade of F be assigned, 
subsequent to a College hearing, in accordance with the University policy on 
academic dishonesty. Other actions may also be recommended and/or taken by 
the College to suspend or expel a student who engages in academic dishonesty. 

All presentations, papers and written assignments must be fully and properly 
referenced using APA style format (or as approved by the instructor), with credit 
given to the authors whose ideas you have used. If you are using direct quotes 
from a specific author (or authors), you must set the quote in quotation marks or 
use an indented quotation form. For all direct quotes, you must include the page 
number(s) in your text or references. Any time that you use more than four or five 
consecutive words taken from another author, you must clearly indicate that this 
is a direct quotation. Please consult the current APA manual for further 
information. 

Academic dishonesty includes using any other person’s work and representing it 
as your own. This includes (but is not limited to) using graded papers from 
students who have previously taken this course as the basis for your work. It also 
includes, but is not limited to submitting the same paper to more than one class. 
It also includes securing another person to complete any required activities, 
assignments, quizzes, papers, or exams in an online course, or in any on-line 
environment. If you have any specific questions about plagiarism or academic 
dishonesty, please raise these questions in class or make an appointment to see 
the instructor. This statement is consistent with the University Policy on 
Academic Dishonesty that can be found in your UH Student Handbook. 

X. Course Schedule and Reading Assignments
Includes class meeting dates and class assignments with due dates. Informs
students when class meets, breaks, and when assignments are due for the
entire semester.

XI. Bibliography-optional
Lists current references for students who are interested in pursuing additional
information on course content.

XII. Americans with Disabilities Statement
Must include the following language:

Whenever possible, and in accordance with 504/ADA guidelines, the University 
of Houston will attempt to provide reasonable academic accommodations to 
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students who request and require them. Please call 713-743-5400 for more 
assistance. Instructors may not provide accommodations without supporting 
documentation from the UH Center for Students with Disabilities. 

XIII. Addenda – optional
To include any additional information the instructor wishes to provide to students,
such as guidance regarding course expectations, use of Blackboard, use of
electronic devices, classroom behavior, etc.

This template was prepared entirely in Arial 12 pt using BOLD font as illustrated. 
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